
Monon Town and Township Public Library  
Board of Trustees  

Meeting Agenda // December 12, 2022, 4PM EST 
 

1. Call to Order 
2. Approval of November 14 Board Meeting Minutes  
3. Claims/Payroll for November 2022/Treasurer’s Report 
4. Librarian’s Report 

 
 

5. Personnel Report  
a. None  

 
6. Old Business  

a. None 
 

7. New Business 
a. 2023 Honey Creek and Liberty Township Contracts 

 
 
 

b. 2023 Cleaning Contract  
 
 
 

c. 2023 Holiday Schedule, 2023 Pay Schedule, & 2023 Fee Schedule  
 
 
 

d. 2023 Library Staff Wages/Salary Schedule & Resolution  
 

 
 

e. 2023 Building/Grounds Insurance Quotes 
 
 
 
 

8. Adjournment 
The next meeting is Monday, January 9, 2023 at 4PM and will be immediately followed by a Board of 
Finance Meeting to close out the 2022 budget.  





































Transfer
Confirmation #: 9058223
   
Date: 11/28/2022 2:37:43 PM

Description: Moved from LIRF to cover overage in employee benefits.-Internet Transfer From CHK 3556 To CHK 0926
9058223

   
From: Checking - *3556
Amount: - $1,844.00

   
To: Checking - *0926
Amount: + $1,844.00



Librarian’s Report – December 12, 2022 
The shed should be here about the time of next month’s meeting.  

Stanley Minnick will be appointed to the library board at tonight’s school board meeting. His first 
meeting will be in January.  

Tonight is Michele Buswell’s last board meeting after 16 years. Thank you for all of your time and service 
to the library!  

For next month, you’ll want to think about the 2023 board officers as well as if we want to keep our 
board meetings at 4PM on the 2nd Monday of each month.  

Austin shared that our expenditures per capita went up by about 90 cents for this past year. We’re 
required to up our non-resident fee to at least $75.90. Austin is proposing that we increase it to $76, but 
we could increase it more since it could increase again next year. Austin will include a letter explaining 
this to the township trustees, so hopefully everything works out in that regard.  

On the 2023 cleaning contract, Austin is proposing that we increase this at least 5% to match the growth 
quotient as well as to keep up with the rising costs of everything. He has proposed paying $80/week, or 
$160 bi-weekly up from $75/week or $150 bi-weekly for the current year.  

We discussed this last month, but we need to appoint someone to the park board for the town.  

We need to have a Board of Finance meeting to close out the 2022 budget, so Austin is proposing to 
hold it immediately after the regular 4PM meeting in January.  



Collection Area November 2022 Circulation November 2021 Circulation November 2020 Circulation

Adult Fiction 206 176 131

Adult Non-Fiction 35 26 25

Adult/Juvenile DVDs/Videos 200 117 99

Adult/Juvenile Audiobooks 3 0 8

Magazines 50 41 34

Juvenile Fiction 159 110 79

Juvenile Non-Fiction 18 7 15

Young Adult/Teen 5 12 5

Video Games 13 5 3

Hoopla 30 29 0

Overdrive (ebooks/e-audio) 212 154 164

Hotspots 30 7 0

Library of Things 4 0 0

Total Circulation (# of checkouts) 965 684 563



CONTRACTUAL AGREEMENT FOR LIBRARY SERVICE 
The Board of Trustees of the Monon Town and Township Public Library, County of White, State of 
Indiana, and the Honey Creek Township trustee, acting on the consent of the Township Board, mutually 
agree that: 
 

1. The term of this Agreement shall be the 1st day of January, 2023 through the 31st day of 
December, 2023, during which term the Monon Town and Township Public Library shall furnish 
library services to the residents of Honey Creek Township without any special charge therefore 
other than the amount agreed upon herein. 

 
2. The Monon Town and Township Public Library will make its library available to residents of 

Honey Creek Township to the extent permitted by Indiana State Law and the policies of the 
Evergreen Indiana Consortium. 
 

3. Honey Creek Township and each individual will pay to the Monon Town and Township Public 
Library the previously agreed individual fee for each non-resident card as established by the 
Monon Town and Township Public Library Board of Trustees.  For 2023, this is $76. A total of 
$66 is paid by the township for each card, and $10 is paid by the individual upon registering for or 
renewing a library card.     

 
4. For each Honey Creek Township resident applying for a non-resident card, residency shall be 

verified and approved by the Honey Creek Township Trustee. 
 

5. Payments to the Monon Town and Township Public Library for issuance of individual non-
resident library cards shall be made annually by the Honey Creek Township Trustee. 

 
6. This Agreement may be renewed from year to year by the mutual written agreement of the Monon 

Town and Township Public Library and the Honey Creek Township Trustee. 
 

7. This Agreement may be changed by mutual consent upon written notice. 
 

8. This Agreement may be terminated by either the Monon Town and Township Public Library or 
the Honey Creek Township Trustee. 

 
9. This Agreement shall be binding upon the successors in office of the parties hereto. 

 
IN WITNESS WHEREOF, the parties to the Agreement have set their hands and seals this ___12th___ day 
of  
December, 2022. 
 
MONON TOWN AND TOWNSHIP PUBLIC LIBRARY 
BOARD OF TRUSTEES                                                               HONEY CREEK TOWNSHIP TRUSTEE 
 
_____________________________________                             __________________________________ 
                                                                                                         
 ____________________________________                              HONEY CREEK TOWNSHIP BOARD 
 
 ____________________________________                              __________________________________ 
 
_____________________________________                              __________________________________ 
 
_____________________________________                              __________________________________ 
 
_____________________________________ 
_____________________________________ 



CONTRACTUAL AGREEMENT FOR LIBRARY SERVICE 
 

The Board of Trustees of the Monon Town and Township Public Library, County of White, State of 
Indiana, and the Liberty Township trustee, acting on the consent of the Township Board, mutually agree 
that: 
 

1. The term of this Agreement shall be the 1st day of January, 2023 through the 31st day of 
December, 2023, during which term the Monon Town and Township Public Library shall furnish 
library services to the residents of Liberty Township without any special charge therefore other 
than the amount agreed upon herein. 

 
2. The Monon Town and Township Public Library will make its library available to residents of 

Liberty Township to the extent permitted by Indiana State Law and the policies of the Evergreen 
Indiana Consortium. 
 

3. Liberty Township will pay to the Monon Town and Township Public Library the previously 
agreed individual fee ($76.00) for each non-resident card as established by the Monon Town and 
Township Public Library Board of Trustees.   

 
4. For each Liberty Township resident applying for a non-resident card, residency shall be verified 

and approved by the Liberty Township Trustee. 
 

5. Payments to the Monon Town and Township Public Library for issuance of individual non-
resident library cards shall be made annually by the Liberty Township Trustee. 

 
6. This Agreement may be renewed from year to year by the mutual written agreement of the Monon 

Town and Township Public Library and the Liberty Trustee. 
 

7. This Agreement may be changed by mutual consent upon written notice. 
 

8. This Agreement may be terminated by either the Monon Town and Township Public Library or 
the Liberty Township Trustee. 

 
9. This Agreement shall be binding upon the successors in office of the parties hereto. 

 
IN WITNESS WHEREOF, the parties to the Agreement have set their hands and seals this __12th____ day 
of  
December, 2022. 
 
MONON TOWN AND TOWNSHIP PUBLIC LIBRARY 
BOARD OF TRUSTEES                                                               LIBERTY TOWNSHIP TRUSTEE 
 
_____________________________________                             __________________________________ 
                                                                                                         
 ____________________________________                              LIBERTY TOWNSHIP BOARD 
 
 ____________________________________                              __________________________________ 
 
_____________________________________                              __________________________________ 
 
_____________________________________                              __________________________________ 
 
_____________________________________ 
 
_____________________________________ 



Monon Town and Township Public Library 
 

Cleaning Service Contract Requirements  
 

Scope of Work 
(January 1 – December 31, 2023) 

 
OVERVIEW 

 
• The cleaning contract for the Monon Town and Township Public Library is in the 8,000 

sq. ft. building located at 427 North Market Street in Monon.   
 

• Cleaning is to be done on a routine schedule weekly during or after business hours. 
This schedule may need adjusted if the Library is having or participating in a special 
event that falls outside of the normal library schedule 

 
• Cleaning supplies and equipment are provided by the Library, and the contractor 

should notify the Library Director when more supplies are needed.  
 

• Cleaning service contractors are expected to be able to read and interpret labels on 
cleaning products and observe safe use and handling of cleaning products.   

 
• Cleaning service contractors should not enter the Library except to perform their work 

and should not bring non-personnel or family members into the library during their 
contract work hours. Cleaning service contractors may subcontract as needed with the 
Library Director’s approval. Cleaning service contractors are to secure the building 
when they leave the premises.   

 
• Cleaning service contractors are not to bother private areas such as desk tops, 

drawers, lockers, food or mail slots, etc. except as needed to perform their work. 
Cleaning service contractors are not expected to tidy up after staff – arranging papers, 
turning off computers, or washing dishes. 

 
• Library management would expect and appreciate notification of building problems 

such as leaks or needed repairs. However, it is up to the Library Director to call in 
outside assistance unless the cleaning service contractor is notified otherwise in an 
emergency.  

 
• If unable to make it to the Library due to illness, vacation, an emergency, or dangerous 

weather, cleaning service contractors are expected to notify the Library Director as 
soon as possible. The hours may be made up in the same week, or a decrease in pay 
can be worked around (i.e. if working three weeks of the month, the monthly pay would 
decrease to $240 instead of $320 for four weeks of work with a rate of pay at 
$80/week).    

 
 
 

Cleaning Service Contract Requirements 
 



 2 

STAFF & PUBLIC AREAS 
 

WEEKLY 
 

• Sweep downstairs children’s area  
• Sweep Breakroom & Program room 
• Mop entry way & bathrooms, children’s employee bathroom  
• Sweep upstairs back half, including behind desk  
• Clean upstairs front half, including offices & stairs  
• Clean women’s bathroom & upstairs bathroom  
• Clean men’s bathroom  
 

 
AS NEEDED OR MONTHLY 
 

• Dust Upstairs and Downstairs   
• Pour water down drains 
• Dust in window frames  
• Clean glass entry doors upstairs  
• Clean glass entry doors downstairs  
• Sweep outside stairways 

 
 

QUALITY STANDARDS 
 

1. Frequency:  Frequency requirements are minimum requirements.  All tasks to be 
performed as frequently as specified and as needed to maintain a clean condition.  For 
example, tasks that are designated “WEEKLY” are to be performed at each visit. 

 
2. General Standards:  The achievement of the desired standard of cleanliness will result 

in an almost complete absence of visible soil.  In order to maintain the facilities in this 
condition, Contractor will remove any visible soil which is found as a result of inspection.   

 
3. Solid waste collection:  All solid waste in the building shall be collected and removed 

to designated disposal areas.  Library staff will remove the waste from the building as 
needed.  

 
4. Wet mopping:  Floors shall be free of streaks, mop strand marks, and skipped areas. 

Walls, baseboards, and other surfaces shall be free of splash stains and markings from 
the equipment.  Mops and buckets will be emptied and thoroughly rinsed immediately 
after use in restrooms and before use in any other area. 

 
5. Spot cleaning:  Smudges, marks or spots shall be removed without causing 

discoloration of the surface. 
 

6. Dusting:  Corners, crevices, moldings, and ledges shall be free of dirt, debris, and dust. 
Furniture will be dusted around computers. 

 
7. Maintenance Closet:  Closet shall be maintained in a clean, orderly and safe condition 

at all times. 
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8. Materials and Equipment:  The Contractor shall use cleaning products and equipment 

which are effective and safe for fixtures, furnishings, and finishes in their particular 
applications. Cleaning products should be in clearly marked containers.   

 
9. Level of care:  Contractor shall exercise due care at all times to ensure that cleaning 

products and practices do not cause damage to finishes, furnishings, or fixtures.   
 
 

LIABILITY  
 

As a contractor that is issued a 1099, you are not covered by the library’s insurance policy for 
workplace injuries, accidents, etc. It is expected that you will obtain your own coverage to 
meet your needs in this regard.  
 

RATE OF PAY 
 

For the 2023 Budget Year (January 1, 2023 – December 31, 2023), the Monon Town and 
Township Public Library Board of Trustees has set the flat rate of pay as $80/week with the 
expectation of working 5 hours/week. If electing to be paid monthly, payment is to be made to 
the contractor on the last day of each month for $320. If electing to be paid semi-monthly, 
payment is to be made to the contractor on the 15th day of the month and the last day of the 
month for $160 each time. Please select the pay frequency you prefer for 2023 below by 
initialing in one of the fields:   
 
_________I want to be paid monthly.    _________I want to be paid semi-monthly.  
   

AGREEMENT TO SCOPE OF WORK/CONTRACT FOR 2023 
 
By signing below, you agree to the terms of this scope of work and contract for the 2023 
budget year at the Monon Town and Township Public Library. If at any time you wish to 
cancel your contract with the library, please inform the Library Director in writing as soon as 
possible. By signing, you also understand that this contract is reviewed annually by the 
Monon Town and Township Public Library Board of Trustees, and renewal and budget 
amounts will be decided upon by the Board.   
 
 
____________________     ____________        ____________________     ____________           
Contractor Signature        Date                   Library Director Signature          Date  
   



2023 Holiday Schedule 
 

New Year’s Day – Monday, January 2 (Observed)  
Spring Holiday – Friday, April 7 (Closed for Annual Staff Training – Good Friday) 
Memorial Day – Monday, May 29 
Independence Day – Tuesday, July 4   
Labor Day – Monday, September 4  
Thanksgiving Day – Thursday, November 23 
Day after Thanksgiving – Friday, November 24 
Saturday after Thanksgiving – Saturday, November 25 (unpaid/library closed)  
Christmas Eve – Tuesday, December 26 (observed)  
Christmas Day –Monday, December 25  
 



2023 Pay Schedule 
 Pay dates fall on the 15th and last day of each month.     
 
Sunday, January 15 
Tuesday, January 31  
Wednesday, February 15 
Tuesday, February 28 
Wednesday, March 15 
Friday, March 31 
Saturday, April 15 
Sunday, April 30  
Monday, May 15 
Wednesday, May 31 
Thursday, June 15 
Friday, June 30  
Saturday, July 15 
Monday, July 31 
Tuesday, August 15 
Thursday, August 31 
Friday, September 15 
Saturday, September 30  
Sunday, October 15 
Tuesday, October 31 
Wednesday, November 15 
Thursday, November 30  
Friday, December 15 
Sunday, December 31  



2023 Fee Schedule 
 

Black and White Computer Printouts or Copies   $0.10 per page 
 
Color Computer Printouts or Copies     $0.25 per page 
 
Faxes         $0.50 per page sent/received 
 
Laminating        $0.50 per page for small docs 
         $1 per page for large docs 
 
Notary         $2 per transaction 
 
Library Card Replacement       $2 
 
Overdue Charges       $0 for Monon Library Items 
          
 
Lost Items        Cost of item 

Or patron may purchase 
replacement 

 
Non-resident Card       $76 
 
Liberty Township Card      $0 - Paid by Trustee 
 
Honey Creek Township Card      $10 – Rest paid by Trustee 
 
 
 



MONON TOWN AND TOWNSHIP PUBLIC LIBRARY 
2023 Salary Resolution 

 
 

WHEREAS, it has been determined that it is now necessary to set salaries for 2023 
for the staff of the Monon Town and Township Public Library; 
 
NOW, THEREFORE BE IT RESOLVED that the staff of the Monon Town and 
Township Public Library will be paid according to the attached 2023 salary 
schedule. 
 
Presented to the Monon Town and Township Public Library Board of Trustees and 
adopted this 12th  day of December, 2022 by the following Aye and Nay vote: 
 
                   AYE                                                          NAY 
 

______________________________                   _________________________ 

______________________________                   _________________________ 

______________________________                   _________________________ 

______________________________                   _________________________ 

______________________________                   _________________________ 

______________________________                   __________________________ 

______________________________                   __________________________ 

 

ATTEST: 

_____________________________ 

Secretary  
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